R I L EY K I M Event Planner with strong hands-on delivery across cross-functional teams. Event
planner experienced in B2B conferences, partner summits, and executive off-sites.

Delivers high-attendance programs with strict budget control, clear vendor
coordination, and operational playbooks that reduce event-day risks.

rileykimevents.com

riley. kim@example.com linkedin.com/in/rileykim-events +34 93 442 8155

EXPERIENCE
2021—-Present

Event Planner

SummitHouse, Barcelona

o Managed 40+ B2B events with average attendee satisfaction score of 96%.
¢ Negotiated multi-vendor contracts reducing annual event spend by 14%.

o Built standardized event-day playbook used by five regional event squads.

2018-2021 Event Coordinator
KeyMoment, Madrid
e Supported 25+ conferences from planning to post-event reporting.
¢ Introduced registration QA process cutting attendee check-in issues by 37%.
o Coordinated speakers, sponsors, and venue teams for hybrid event formats.
TECHNOLOGY

Event Operations
Run of Show
Tools
Certifications

Execution in event operations and vendor management.

Delivered complex initiatives in event planner responsibilities.

Cvent, Asana, Google Workspace, Canva, HubSpot, Excel

CMP (Certified Meeting Professional), Google Project Management Certificate

LEADERSHIP PROJECT HIGHLIGHTS
e Led initiatives in event operations and budget planning for multi-team Speaker Readiness Program

delivery. Created briefing process and rehearsal templates that improved
e Mentored peers on Cvent, Asana, and reusable implementation on-stage quality.

standards. Sustainable Venue Checklist
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EDUCATION AND LANGUAGE events.
2012-2016 BA Hospitality and Event Management Languages
University of Barcelona English (Fluent)

2020 Professional Event Management Certificate Spanish (Fluent)

Event Leadership Institute Korean (Native)



